Note Taking:
Proper note taking is vital to student success. Everyone needs to develop a strategy for taking notes that is best suited for personal learning. There is no one way to keep a notebook. Take your notes the way that is best for you. In order to take good notes, you must be an active listener in your classroom.
Some key words in a lecture that you should alert you to note taking may include lists. Any time several reasons are given for something, write it down. Cause and effect statements are usually key points. If something that occurs has a direct relationship on something else, it will be good to note it.
Definitions should always be included in notes, especially when your teacher adds some relevant material. Teachers also give examples which may be listed under definitions in an effort to understand the concept better.
Whenever a superlative is used, such as the best, the largest, the greatest, then put that in your notebook. As you listen to your teacher, pick up on the speech patterns. Usually teachers speak more slowly and possibly louder when something is important. The teacher will often repeat something that is vital for you to know.
After the class, go over your notes. It is a good idea to read them out loud. Relate the notes to what you have already learned in the class. Review the notes again before going to class. Get into the habit of taking good notes. Don't rely on anyone else in the class to take them for you. You may compare notes, but don't copy them. 
Good Study Habits:
The first thing you need to do is take responsibility for your actions. You are the only one who can decide your priorities and how to use your time and resources.
Don't allow yourself to become distracted by friends and fellow students. Keep in mind the bigger picture. Know what you have to do and when it needs to be done. Keep your goals in mind. Don't let other people influence you into not doing your work.
Figure out your most productive times of the day. If you study best in the morning, plan to study your hardest subjects first. If you have trouble concentrating at a certain time, don't get out your hardest subjects or your most complex project.
If you do not understand the course material, try some innovative ways to learn it. Don't just keep rereading the material in hopes that you will eventually understand it. Ask your instructor for help. If your school has study sessions and peer tutors, take advantage of these offerings. Set up study groups within your class.
When you put your best effort in your work, then you have succeeded. If you are satisfied with what you have done and know that you have done your best, then your grade is the icing on the cake. Always give your best in the classroom and in study sessions. By doing so, you will know that you have tried.
Effective Learning 
In order to become a successful student, you need to understand your learning processes. Learning to learn can be learned. You need to start by beginning to understand your own needs and interests, your ability to learn, your best way of learning, and your understanding of the subject.
Learning is a process. It is built upon steps. Analyze your studying. Figure out how you learn. It can be by memorizing, reading, speaking, summarizing or other methods. Find out how you study best. It can be in a quiet place by yourself or with a group. Find out how you test best. Testing can be by true/false, multiple choice, discussion or speaking.
Decide how much the topic intrigues you. It may be that you do not understand the subject but are determined to get a certain degree. Dedication is important in the learning process.
When you are studying, look over the subject matter. Get the feel of the topics through the headings, titles, bullets, key words and definitions. Decide if you need other references to help you such as a dictionary, atlas or thesaurus. Read the subject matter. See if you have more questions or if you need to come back to it later. You may decide that you need to talk with your teacher or go to a tutoring session.
A successful learner always reviews. Go back and look over the topic. Decide if you could have studied in a better, more effective manner. Learn your best study techniques and stay with them


Prepping for Class
In order to be ready for your class, you need to do your homework and have it ready when it is due. It is a good idea to go over your notes from class a few minutes before the class. By doing this, you will refresh your memory and be ready to pick up where the last class finished. Your mind will be ready for the course.
Keep a copy of your course syllabus with you at all times. That way you will know what is due when. Enter the information into your daily, weekly and monthly schedules. Don't let a term paper take you by surprise. You need to know when major tests or quizzes are to be given.
If you have trouble with your homework, talk with or email your teacher. Don't wait to come to class and say you have a problem. Most teachers will work with you to get the homework ready. If you have any questions that evolved from your homework, bring them to class with you to ask the teacher either during the class or during office hours.
Always make sure that you come to class on time. Being late has no excuse. Don't try to make one. It is courteous to be on time. When you are on time, it shows that you value your time as well as your teacher's time. Remember that your teacher may have come a much longer distance than you did.
If you want to do well in class, don't sit in the back of the class. If you don't want to sit on the front, it is ok, but pick a spot in the middle or near the front. You want to be able to concentrate on your teacher. Make it a point to minimize your distractions. If you know they will distract, don't sit near friends. Plan out your class time so that you can get the best possible results. 
Reading Comprehension Tips:
It is important to remember that different types of materials are read at different speeds. A novel is faster reading than a textbook. Time yourself at the beginning of a semester after reading one chapter of your textbook. That will give you an idea of how long you need to plan to study throughout the year.
Take a look at the first chapter of the book. Scan over the material, reading the first sentence in each topic or paragraph. Check out the notes and the diagrams. Look at the nouns and verbs rather than the extra words. Find the main concepts first.
When reading to comprehend, read the text first then go back to take notes. Go over the section and number or list the important ideas. It may be helpful to underline or use a highlighter for important ideas. If you have questions, mark these in the test. That way you can ask your teacher or in class. It is a good idea to find a way to compare your reading, yours notes and any audiovisual or internet materials in order to better understand the text.
One method of reading comprehension is called the SQ3R Method. This means the following: Survey, Question, Read, Recite, and Review. Once again, read over the material and ask yourself questions about it as you read. Once you read, look for the answers. Pay close attention to graphics and diagrams for extra information. Recite the information that you chose or the questions that you have. Review. Go back through the information at several different points of time. 

Students with better study methods and strategies score higher on their exams.
[image: http://www.testtakingtips.com/images/check.gif]Everyone is different, different methods work for different people the following are only suggestions on improving upon your current studying techniques.
[image: http://www.testtakingtips.com/images/check.gif]It is best to review the material right after class when it's still fresh in your memory.
[image: http://www.testtakingtips.com/images/check.gif]Don't try to do all your studying the night before the test. Instead space out your studying, review class materials at least several times a week, focusing on one topic at a time.
[image: http://www.testtakingtips.com/images/check.gif]Have all of your study material in front of you: lecture notes, course textbooks, study guides and any other relevant material.
[image: http://www.testtakingtips.com/images/check.gif]Find a comfortable and quiet place to study with good lighting and little distractions (try avoiding your own bed, it is very tempting to just lie down and take a nap).
[image: http://www.testtakingtips.com/images/check.gif]Start out by studying the most important information.
[image: http://www.testtakingtips.com/images/check.gif]Learn the general concepts first, don't worry about learning the details until you have learned the main ideas.
[image: http://www.testtakingtips.com/images/check.gif]Take notes and write down a summary of the important ideas as you read through your study material.
[image: http://www.testtakingtips.com/images/check.gif]Take short breaks frequently. Your memory retains the information that you study at the beginning and the end better than what you study in the middle.
[image: http://www.testtakingtips.com/images/check.gif]Space out your studying, you'll learn more by studying a little every day instead of waiting to cram at the last minute. By studying every day, the material will stay in your long-term memory but if you try to study at the last moment, the material will only reside in your short-term memory that you'll easily forget.
[image: http://www.testtakingtips.com/images/check.gif]Make sure that you understand the material well, don't just read through the material and try to memorize everything.
[image: http://www.testtakingtips.com/images/check.gif]If you choose to study in a group, only study with others who are serious about the test.
[image: http://www.testtakingtips.com/images/check.gif]Test yourself or have someone test you on the material to find out what your weak and strong areas are. You can use the review questions at the end of each chapter or practice tests the teacher may give out as well as other materials.
[image: http://www.testtakingtips.com/images/check.gif]Listening to relaxing music such as classical or jazz on a low volume can relieve some of the boredom of studying.
[image: http://www.testtakingtips.com/images/check.gif]Don't study later than the time you usually go to sleep, you may fall asleep or be tempted to go to sleep, instead try studying in the afternoon or early evening. If you are a morning person try studying in the morning.

image1.gif




